
 

Junior Behaviour, Rewards and Sanctions Policy  

 

ETHOS 

It is important that every member of the school community feels valued and respected and is treated 

fairly and well.  We are a caring community, whose values are built on mutual trust and respect for 

all.  The school behaviour policy is therefore designed to support the way in which all members of the 

school can live and work together in a supportive way.  It aims to promote an environment where 

everyone feels happy, safe and secure.  Physical or verbal abuse of staff by pupils is not tolerated under 

and circumstance.  Any such behaviour will be dealt with promptly and in accordance with the pupil 

sanctions process. 

The school has a number of school rules, but the primary aim of the behaviour policy is not a system 

to enforce rules.  It is a means of promoting good relationships, so that people can work together 

with the common purpose of helping everyone to learn.  This policy supports the school community 

in aiming to allow everyone to work together in an effective and considerate way. 

The school rewards good behaviour, as it believes that this will develop an ethos of kindness and co-

operation.  This policy is designed to promote good behaviour, rather than merely deter anti-social 

behaviour.  The School acknowledges the need to make reasonable adjustments to this policy to 

accommodate pupils with a disability.  Such adjustments will be made on a case by case basis. 

Rewards and Punishments 

Context 

We consider that it is important that praise and rewards should have a considerable emphasis within 

school and pupils will thus achieve recognition for a positive contribution to school life.  

“We don’t need to be told what we are doing wrong, we need to know WHAT to do, to do things right.” 

Such a contribution includes sound academic work and effort, good behaviour and adherence to the 

behaviour code and core values. The attention of our school should not be limited to those whose 

academic work is outstanding or to those whose behaviour is consistently poor. 

Our core values are enshrined within our School Code: 

OUR SCHOOL CODE 

We have 7 School Values.  They are: 

 

1. EFFORT    We always try our hardest.  To do this means we listen carefully, work hard, 

concentrate and do as we are instructed immediately.   



2. HAPPINESS    This is infectious.  If we are happy we will be better learners and workers and 

we will make others in our school happy too. 

 

3. HONESTY    We always tell the truth even if we know that we or someone else has not 

done the right thing because this is the honest and correct thing to do. 

4. LOVE OF LEARNING    We try to enjoy everything we do in our school, even the things 

we find difficult or do not like.  If we share our love of learning with others, we can help 

them to enjoy learning too. 

5. RESPECT    We are kind to each other and care for one another.  We understand that 

everyone has the right to their own opinion so we listen to what other people have to say.  

We look after and respect everything and everyone in our school. 

6. TEAM    We look out for each other and help one another as much as we can.  This is 

because there are lots of us together at school. We understand that because we are all here 

to learn, nobody has the right to waste someone else’s time.  Since we are a team, we also 

realise it is very important to share everything that belongs to our school. 

7.  RESILIENCE   Because I feel loved and cared for in school and am always encouraged to do 

my best, I can deal confidently with life’s setbacks and disappointments. 

 

It is expected that good standards of behaviour will be encouraged through the consistent application 

of our core values supported by a balanced combination of rewards and punishments within a 

constructive school ethos. 

It is also important to develop and maintain a consistent pattern of rewards which are known, 

understood and agreed by all. This may be achieved in the following ways: 

 

Informal Rewards 

 General praise and encouragement in lessons ~ this should be used as much as possible 

 The Head Teacher or other appropriate members of senior staff to be invited to praise 

individual, groups or classes and visiting classrooms as appropriate 

 Recognition to be given to success of differing kinds during assembly times 

 The careful and regular recognition and display of children’s work 

 Letters home/photocopies of children’s work sent home/the use of the newsletter to 

celebrate academic and non-academic achievement 

 

Formal Rewards 

House Points 



House plus points will be awarded on a daily basis to reinforce academic and extra-curricular 

achievement, appropriate behaviour and outstanding effort. Children will be informed of the mid and 

end of term totals. The house team with the highest number of house points within a term will be 

celebrated in a whole school assembly in addition to a House Tea for Years 1 to 6.   

Golden Time (Reception & KS1) 

 This special period takes place at the end of the week in KS1 classes and involves pre-planned 

activities  

 It is both a time to reward and discipline children 

 It is a concrete way of showing children what can otherwise be a rather abstract notion 

 When a child misses a part of golden time they must stay in the room. In this way they can see 

what they are missing and know that there is still an open door. A timer is a useful tool to 

support this process. 

 

Certificates 

Merit certificates are presented to EYFS and KS1 children for work, behaviour or anything the adult 

wishes to recognise. The certificate will specify what is being recognised. House points, stickers and 

stamps do not replace, but should be in addition to, specific and personal comments that form a part 

of the marking of a child’s work. 

In KS2, children are awarded either bronze, silver or gold Credit Certificates depending on how many 

credits have been received. A credit is given for outstanding effort or achievement as well as 

outstanding behaviour and is worth five plus points. 

 

Further Rewards  

 All Year 6 pupils have positions of responsibility which provide them with the opportunity to 

promote good behaviour and excellence in the school; 

 Year 6 pupils  are awarded ‘colours’ for sport at the end of each term, music and art at end of 

academic years;   

 Children in each of the classes also have roles and duties, which help them to take responsibility 

for the efficient operation of their form room and school; 

 Children vote for their class representative on the Pupil Voice in Years 2 to 6. The Pupil Voice 

involves children in the election process and the life of the school. 

 

SANCTIONS 

Statement 

Our children have a right to expect fair and consistently applied sanctions for poor behaviour and 

which make a clear distinction between serious and minor infringements of the code. 



An appropriate sanction is one which is designed to put matters right and encourage better behaviour 

in future. Thus it is inappropriate to punish whole groups for the misdemeanours of a few or to impose 

a sanction which is designed to humiliate a pupil or pupils. If it is necessary for a child to have “time 

out” from his/her usual class then they can be sent to their partner class with a five/ten minute timer 

and a worksheet for completion. 

There is a relationship between the principles of our Equal Opportunities Policy and the sanctions 

system. The existing mechanisms for dealing with racism and racial harassment within the EOP will 

also be incorporated here. In addition, consistency in the application of sanctions also has a gender 

based equal opportunities dimension. Thus, rebukes and sanctions, which are differentiated solely on 

the grounds of gender, must be avoided. Also children who are identified with certain special 

educational needs may not benefit from this approach. In line with the Equality Act 2010, reasonable 

adjustments may be made for a child with a special educational need/disability. For example, alternative 

approaches, such as a ‘Social Stories’ meeting may be more appropriate. 

All members of staff are aware of the regulations regarding the use of force by teachers, as set out in 

Behaviour and Discipline in Schools (2016). Staff in our school do not threaten corporal punishment or 

use or threaten any form of punishment which could have an adverse impact on the child’s well-being. 

Staff may only intervene physically to restrain children or to prevent injury to a child, or if a child is in 

danger of hurting him/herself.  The actions that we take are in line with government guidelines on the 

restraint of children.  

 

Good to be Green (EYFS & KS1)/Card System (KS2) 

The Junior School currently operates a card system when sanctions are applied.  

The following pages represent a summary of types and levels of sanctions currently available which 

include sanctions such as loss of golden time, being sent to a member of SMT or lead teacher in the 

year group and detentions. 

These sanctions are applicable to all aspects of the school day such as classroom time, the playground, 

the dining hall, assemblies and also trips outside of school. Any cards issued are recorded on SIMS 

which also allows details of reasons why the sanctions have been applied to be included. Please see 

table for sequence followed when issuing cards.  Weekly/half-termly/termly reports are then produced 

by SIMS which allows the Junior School to monitor closely the number and nature of cards given and 

therefore any behavioural trends. 

During times such as playtime, staff will have an incident book to record incidents that occur during 

this time and the type of sanction that has been applied.   

 

 

 

 

 

 

 

 



 

 Behaviour Sanctions Comments 

 

Step 

1 

 

Irritations 

 Out of seat 

 Calling out 

 Interrupting teacher 

during whole class 

teaching 

 Interrupting other pupils 

 Ignoring instructions 

 Silly noises, actions 

 Talking with other pupils 

 Running inside building 

 Pushing in line 

 Inciting others to do 

wrong 

 Running in the dinner hall 

 Shouting in the dinner hall 

 Rudeness to staff 

 

 

Warning steps: 

 Will be reminded and told 

what to do 

 

 Asked what they should be 

doing 

 

 Moved to another seat or 

space on carpet 

 

AFTER THESE THREE STEPS: 

 

 1 warning on board 

 

 White card issued in the 

playground which constitutes 

a warning on the board-to be 

recorded in playtime incident 

book, and the class incident 

book. The card to be given to 

class teacher at the end if 

playtime. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Number of incidents 

to be shared with 

children at end of 

break. Setting targets 

at 0 incidents 

 

 

 

Step 

2 

 

 

Beginning to challenge 

 Deliberate disruption, 

creating a disturbance 

 Deterioration of behaviour 

 Deliberately throwing small 

objects 

 Refusing to work 

 

IF A YELLOW CARD IS ISSUED, the 

teacher can apply any of the 

following at their discretion: 

 

 Timeout – time for 

reflection 

 Sent to a member of SMT 

 

For each yellow card 

received during the 

week, loss of five 

minutes during 

Golden Time, unless 

a green card is 

earned back. 

 

If two yellow cards 

are issued in a day the 



 Undesirable behaviour in the 

dinner hall such as 

deliberately throwing food 

on the floor or across the 

table. 

 

 

 

Undesirable playground 

behaviour 

 Play Fighting 

 

 Spitting 

 Deliberate Pinching or 

Scratching 

 

 

 Lose minutes off playtime in 

Playground 

 Sent to another classroom 

 

 Recorded in Playground 

Incident Book-staff to carry 

the book around during the 

playtime. Yellow card given 

to class teacher at the end of 

playtime. Incident to other to 

be recorded in class Incident 

book. 

 

 Inform parents at teacher’s 

discretion. 

next offence will 

warrant a red card- 

move to Step 3. 

 

Number of incidents 

to be shared with 

children at end of 

break. Setting targets 

at 0 incidents 

 

 

Step 

3 

 

Serious and deliberate 

 Deliberately throwing  

objects with intention of 

hurting other children/ staff 

/breaking objects 

 Hurting someone 

 Biting 

 Damaging school/ other 

pupils’ property 

 Leaving class without 

permission – once 

 Persistent or more serious 

rudeness/ challenge to adults 

 Deeply upsetting name 

calling including racist 

remarks 

 

IF A RED CARD IS ISSUED: 

 

 Sent to a member of SMT 

 

 SMT member may choose to 

send child to the Head 

Teacher. 

 

 Parents may be brought into 

school for a meeting at the 

head’s discretion. 

 

 Teacher is to inform parents 

 

Other sanctions which may be 

applied: 

 

 

For each red card 

received during the 

week, loss of 10 

minutes Golden Time 

If 4 red cards are 

issued in a term, 

then a behaviour 

core group meeting 

is set up, with all 

relevant members of 

staff. 

 

This process may 

then move to Step 4 

at the head’s 

discretion. 



 Answering an adult back 

 Disruptive behaviour on an 

outing  

 Deliberate swearing 

 Refusing to work  

 General refusal to do 

anything 

 Stealing 

 Sent to another classroom 

 

 Letter of apology written 

(Yr1 and 2) 

 

 Internal exclusion  

 

 

Step 

4 

 

 

Extremely Serious 

 Repeatedly leaving class 

without permission 

 Fighting and intentional 

physical harm to other 

children 

 Dangerous behaviour 

 Very serious challenge to 

adults 

 Verbal or physical abuse to 

any staff 

 Intentional vandalism 

 Bullying 

 Consistent disruptive 

behaviour 

 Running out of school 

 

A PURPLE CARD WILL BE ISSUED 

BY THE HEAD TEACHER. 

 

 Behaviour core group meet 

to discuss options. 

 

 Meeting with parents. 

 

 External exclusion 

 

 Probable request for 

immediate withdrawal from 

school. 

 

 

 

 

In most cases, 

previous procedures 

should have been 

followed and 

documented before 

proceeding to this 

step. 

 

Communication 

All pupils are encouraged to inform the staff if anything occurs which could cause a child to be unhappy 

and we ask parents to do the same.  The class teacher discusses the school rules and values with their 

class on a regular basis and through Circle Time. The Junior School also ensures that its values and 

rules are the theme of assemblies run throughout the year. A copy of the school rules and values is 

given to each child who fixes this to the inside of his/her Planner.  A copy is also displayed in each 

form room.  In this way, every child in the school knows the standard of behaviour that we expect in 

our school. 

Bullying 

The school does not tolerate bullying of any kind.  If we discover that an act of bullying or intimidation 

has taken place, we act immediately to stop any further occurrences of such behaviour.  While it is 



very difficult to eradicate bullying, we do everything in our power to ensure that all children attend 

school free from fear.  The school’s anti-bullying policy provides further details.  

Support Systems for Pupils and Helping to Manage Transition 

The form teacher or key worker is the first port of call for most day-to-day matters concerning a 

child’s welfare and progress, and is also available to the parents on a daily basis. The form teacher’s 

pastoral care responsibilities may include:  

 Safeguarding the pupils’ welfare 

 Promoting the pupils’ well-being and self-esteem 

 Supporting pupils to tackle problems 

 Helping pupils to develop social, emotional and behavioural skills (e.g. empathy, self-awareness, 

motivation) 

 Supporting pupils within school during transitions in their lives – including major transitions 

such as bereavement or parental separation 

 Liaising with parents, carers and families 

 Developing relationships with other practitioners working within the school to support the 

pupils’ welfare (for example, the Learning Support Co-ordinator, the School Counsellor and 

the School Nurse) to provide coherent support for pupils.  

 

With regard to matters of ongoing pastoral care form tutors might consider contacting the 

counsellor in the event that they need support with managing any of the social and emotional aspects 

of learning and well-being that fall within their pastoral role. The counsellor can offer: 

 

Mentoring support 

The counsellor is available on Tuesdays and Thursdays.  This could be for a one-off, regular or 

occasional appointment. The counsellor can be contacted by email (counsellor@colfes.com) or phone 

extension. 

Assessment Support 

The counsellor can visit classrooms to observe or to work collaboratively with a particular child or 

group of children in order to contribute to an assessment of their emotional needs.  

Information and Guidance 

The counsellor is able to provide written information and guidance on the welfare and emotional 

issues that affect pupils in the Junior School age group, should this be required. She can also be available 

to talk to individual staff or offer training and/or discussion time to groups of staff about any issues.  

 

Additional pastoral care 

In addition, the form teacher may from time to time become aware of signs that a pupil in their class 

needs more intensive support. The following will apply to many children some of the time, but if the 

mailto:counsellor@colfes.com


problem starts suddenly after a major change in the family (a divorce, death or stressful event, for 

example) or if it is ongoing for a long period of time, the child may need extra help.  For example, a 

pupil may have long periods of:  

 lowered academic performance, with no obvious cause 

 sadness, for several days or weeks.  

 withdrawn behaviour, with little or no interest in playing or being with friends, avoiding 

participation 

 attention seeking behaviour, being overly clingy, disruptive or over-anxious to win 

approval, for example  

 problems separating from parents 

 an inability to concentrate or settle, becoming distracted easily 

 regression to younger forms of behaviour e.g. thumb sucking, tantrums 

 seeming anxious or worried generally, or about a specific cause  

 difficulty managing anger, with angry outbursts that may seem out of proportion  

 noticeable changes in appearance, dress and hygiene 

 physical symptoms such as headaches, tummy aches, fatigue 

 

Liaison with Parents 

The school works collaboratively with parents, so that children will receive consistent messages about 

how to behave at home and at school.  We expect parents to support their child’s learning, and to 

co-operate with the school, as set out in the Parents’ Handbook.  We try to build a supportive dialogue 

between home and school, and we inform parents immediately if we have concerns about their child’s 

welfare or behaviour. 

If the school has to use reasonable sanctions to punish a child, we expect parents to support the 

actions of the school.  If parents have any concern about the way that their child has been treated, 

they should initially contact the class teacher.  If the concern remains, they should contact the Head 

of the Junior School.  If these discussions cannot resolve the problem, the school’s formal complaints 

policy can be implemented.  

The role of the Head of the Junior School 

It is the responsibility of the Head to implement the school Behaviour and Discipline policy consistently 

throughout the school.  It is also the responsibility of the Head to ensure the health, safety and welfare 

of all children in the school.  The Head supports the staff by implementing the policy, by setting the 

standards of behaviour, and by supporting staff in the implementation of the policy.  The Head keeps 

records of all reported serious incidents of misbehaviour.   

Acts of serious misbehaviour or repeated acts of anti-social behaviour may result in a child being 

excluded.  The Head of Colfe’s School, in consultation with the Head of the Junior School and the 

Governors, will make these decisions. 

 

 



Monitoring 

The Head of the Junior School, along with the Head of KS1 and KS2, monitors the effectiveness of this 

policy on a regular basis.  All incidents of misbehaviour are recorded on SIMS and in the incident 

books. The form teacher monitors minor incidents and will either input on SIMS or communicate with 

the Head of KS1 or KS2 who will then input the incident on SIMS themselves. The Head keeps a 

record of any pupil who is suspended for a fixed-term, or who is permanently excluded. 

Review 

The Head of the Junior School and Heads of Key Stages review this policy, together with the staff, at 

least every two years. 
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